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Introduction

What is inSisPermits?

inSisPermits is a smart, end-to-end digital permit management platform designed for industrial environments to 
streamline and accelerate the complete permit life cycle. It eliminates manual, paper-based processes and replaces them 
with a secure, transparent, and fully automated workflow.

How it useful to industries?

inSisPermits provides automated notifications and alerts to all stakeholders, enabling better communication between 
departments such as operations, safety, maintenance, and contractors. This results in faster approvals, improved 
coordination, and reduced delays.

inSisPermit Features

INSIS Permit features multiple references, audit trails, and centralized records, promoting high levels of transparency and 
compliance. All permits are digitally stored and easily retrievable for audits and reporting.



Steps to Follow for Permit Creation

• Step 1: Create the permit template (i.e., the permit form) in the Permit Manager. In Asset Security, grant privileges to 

the required users to perform further actions.

• Step 2: Create the form as needed for the permit.

• Step 3: Navigate to the Permit List and raise a request by filling in the required fields.

• Step 4: In the Permit List, go to Notifications, set the permit duration, and accept the permit request.

• Step 5: Once the request is accepted, navigate to the Permit Viewer and complete the required actions.



inSisPermit List

The INSIS Permit list provides an overall summary of permits and allows users to easily view permit data, including the 
total number of permits, as well as those that are approved, rejected, pending, cancelled, and closed.



Permit Manager

In Permit Manager, users can create a permit form with the required fields. The fields are listed below:

• Name & Description: Users can enter the required name and description for the permit form.

• Type & Category: The permit type and category must be configured in Global Settings before creating the form.

• Asset: Each permit form must be linked to an asset. Based on asset security settings, users will receive the necessary 
privileges to perform further actions.



Permit Manager

• Group: Users can assign a group to the permit if required.

• Format Number & Format: Users can define the format number and format for the permit form.

• Is High-Risk Permit: This option allows users to mark the permit as a high-risk, therefor operators will maintain safety 
precautions.

• Is High Risk Assessment Required: If users specify the permit as high risk, the viewer will display the Risk Assessment 
form, which must be reviewed and approved by privileged users.

Issues & Acceptance Settings

• Enable First-Level Approval: When a user enables first-level approval in the Permit Viewer, privileged users will receive 
the approval option based on asset security settings.

• Enable Second Level Approval: When a user enables second-level approval in the Permit Viewer, privileged users will 
receive the approval option based on asset security settings.

• Enable Counter Sign: When users enable the counter sign in viewer after set complete can give the sign and approve 
the permit.



Permit Manager

• Enable Transfer To: This option allows the permit to be transferred to another user whenever required.

• Enable Field Operator: When this option is enabled; the field operator must acknowledge the permit if applicable.



Notification to users

Emails can now be sent to users during workflow steps. In the Permit Manager, users can enable notifications to send 
emails for approval and closure steps, including all users with asset security privileges.



inSisPermit Form Designing

Once the permit form is completed, navigate to the INSIS Form as shown below.



inSisPermit Form Builder

In the Permit Form Builder, forms can be designed using the same settings available here. Users can create the form as 
required.



Stage Field Configuration

• In stage field configuration, users can hide properties after a specific permit workflow step.

• To do this, open the stage field popup in the form builder, select the properties to hide, and save.



Permit Request

On the Permit List page, raise a request for the created permit.



Permit Request

• In the Permit Request window, users fill in required fields, select the asset, provide a signature, and submit the request.

• Users can set the request priority, and notifications will alert users about which permits need to be accepted.



Permit Request Details

In notifications, users need to accept the request to continue further actions.



Permit Request Priority

In permit notification alerts, items are displayed in order of priority: High, Medium, and Low. And can filter as per priority.



Permit Request Details

In the Permit Request Details section, users must specify the permit duration, after which the permit will expire. Users can 
also accept or cancel the request.



Permit Viewer

Once the permit request is accepted, it will be added to the Permit List. When users double-click on it, they will be 
navigated to the Permit Viewer.



Is High Risk Assessment Required

In Permit Manager, when Risk Assessment is enabled for a user, the Risk Assessment review and approval must be 
completed in the viewer before set review. After that can workflow steps be performed.



Is High Risk Assessment Required

• Review: In the Risk Assessment form, users must first review the form, provide the signature and comments, and can 
also add reference files.



Is High Risk Assessment Required

• Approve: After the review is completed, the user can approve the form by providing a signature, comments, and 
reference files.



Gas Test

The Gas Test option will be available to users in the viewer. Here, users have two ways to define gas:

• Select a predefined gas from the library using the dropdown and click Add. 

• Customize the gas by entering the required details and save it.



Gas Test Entry

• At the Set Complete step, users have the Gas Test Entry option, where the gases defined in the Gas Test section are 
visible. 

• Users can enter the values based on the specified limits and submit the gas test. If the gas test fails, the permit 
workflow steps will be temporarily closed.



Set Complete

1. Set Complete - In permit viewer, users first need to set complete the permit form by reviewing and draw signature, 
additionally can give comments and reference files and accept.



Approve

2. Approve - Once set complete is done approve, reject and cancel options will available.



Second Level Approval

3. Second Level Approval - After the first level approval the permit moves to second level approving state. Here can 
approve or reject the permit.

 



Permit Viewer

3.Counter Sign - After the approvals are completed, if the counter-sign option is enabled in the Permit Manager, it will 
become available after approval.



Recevie

4. Receive - The users who are receiving the permit can enter the worker details and receive the permit.



Request Extension

5. Request Extension - Users also have the option to extend the request. During request acceptance, the permit duration 
can be extended from here.



Approve Request Extension 

6. Approve Request Extension - After requesting an extension, users need to modify the extension duration if required 
and then approve it.

 



Set Complete

7. Set Complete – After the request extension, the permit request must be set as complete. 



Operator Acknowledge

8. Operator Acknowledge: The operators responsible for this permit must acknowledge it before closure.

 



Operator Clouser Acknowledge

9. Operator Closure Acknowledge – After the operator acknowledgment, the user must provide a signature and 
acknowledge the permit for closure.



Close

10. Close – At last the permit need to close or can cancel the permit.



Permit Summary

The permit summary is available in the viewer. In the workflow steps, users can easily track the progress of the permit 
along with reference documents and comments.



Asset Browser

The asset browser where users can easily filter the permits based on assets.



Permit Management Dashboard

The Permit Management Dashboard provides users with chart views to analyze permit details visually.



Permit Analysis Dashboard

In this dashboard, the permit analysis is displayed based on permit types and the monthly KPI summary.



Permit Summary Report

In the Permit Summary Report, users can view permit details in a grid view, apply different filter options, and export the 
report to PDF or Excel.



Permit Performance Report

In the Permit Performance Report, users can view the overall permit data categorized unit-wise, status-wise, and more.



Global Settings

• Custom Headers: The headers can be customized, and users can specify the order and choose whether to show or hide 
them. This header customization applies to the Permit List.



Type List

In the Permit Type List, users can configure the permit types and map them in the Permit Manager.



Category List

In the Permit Category List, users can configure the permit types and map them in the Permit Manager.



Asset Security

In Asset Security, users must assign the required privileges to user groups. Based on these privileges, further permit 
actions will be carried out.



Report Custom Headers

In report custom headers where users can customise the report headers as needed.
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