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About LOTO

What is LOTO?

LOTO (Lockout Tagout) is a safety procedure used in industries to ensure that machines are properly shut off and cannot be 

started again before maintenance or servicing work is completed.

• Lockout: Placing a lock on a device (like a switch or valve) to physically prevent it from being turned on.

• Tagout: Attaching a warning tag to the locked device indicating that it should not be operated.

Purpose of LOTO

LOTO helps protect workers from unexpected machine startup or release of hazardous energy such as:

• Electrical energy 

• Mechanical energy 

• Hydraulic or pneumatic pressure 

• Chemical or thermal energy



About LOTO

How it useful to Industries

LOTO is useful in industries as a request is raised and proper approvals are taken, after which the equipment is safely 

isolated, work is carried out, and finally the system is restored with a summary, ensuring complete safety of workers and 

machines.

Key Benefits:

• Prevents accidents and injuries 

• Ensures worker safety 

• Complies with safety standards



LOTO Access

For LOTO access, privileges need to be assigned to specific roles, including LOTO Access, LOTO Save, LOTO Delete, and 
LOTO Global Settings Access.



LOTO Workflow

LOTO Workflow Steps

• Request: The process begins when a user raises a LOTO request by providing required details about the equipment 

and work to be performed. 

• Review / Accept: The raised request is reviewed by the concerned authority, and once verified, it is accepted for 

further processing. 

• Authorize: After review, proper approvals are given to proceed with the lockout tagout process. 

• Isolate: The equipment is safely isolated from all energy sources, and locks and tags are applied to prevent 

accidental operation. 

• Restore: After maintenance work is completed, locks and tags are removed, and the equipment is safely restored to 

normal operation. 

• Summary: Finally, a summary is recorded with all actions and details for tracking, audit, and future reference.



LOTO Home Page

• The LOTO List page provides a centralized view to monitor, track, and manage all LOTO requests across equipment and 
areas.

• Summary cards display key metrics like total requests and counts of Created, Approved, Rejected, Isolated, and 
Restored, giving a quick overview of the workflow status.



LOTO Home Page

• LOTO records can be easily filtered using various options, and the data can be exported as a PDF. 

• The LOTO tag QR code can be downloaded either by scanning or by manually entering the LOTO title.



Request Process

In LOTO, there are two ways to raise a request

• In the first method, a request is raised and sent for review through notifications, where the concerned authority can 

accept or reject it before proceeding to the next steps. 

• In the second method, a request is raised and directly moves to the workflow steps without a review stage, allowing 

faster processing.



LOTO Request

• The LOTO Request Form is used to raise a new LOTO request by specifying essential details such as area, equipment, 
work description, duration, work order number, PTW number, and required isolation type.

• It also includes a signature option (draw or upload) to ensure authorization, helping maintain safety compliance before 
initiating the LOTO process. 



LOTO Review Details

After the request is successfully raised, it is added to notifications for user review. If authorization is required, the user can 
review the details and enable the approve option.



LOTO Request Review Mail

After reviewing the LOTO details, a notification email is sent to the user groups with the required privileges.



LOTO Workflow

Once the review is completed, double-click on the accepted LOTO in the list to open the workflow window.



LOTO Workflow - Request

1. Request

• In the Request section, users can review the details and download the QR code label.

• For viewing the LOTO tag details, click on the eye icon.



LOTO Workflow -Authorize

2. Authorize

• In the Authorize step, users can add remarks, enable email notifications to privileged users, and provide their signature.



LOTO Authorization Mail

After authorization is accepted, privileged users will receive email notifications.



LOTO Workflow- Isolate

3. Isolate

• All energy sources are safely isolated to prevent accidental startup; appropriate lockout devices and tags are applied, 
key numbers are recorded, and an isolation photo is uploaded for verification.

• Email notifications can be enabled to inform privileged users.



LOTO Isolation Mail

After the LOTO isolation is completed, a notification email is sent to the user groups with the required privileges. 



LOTO Workflow- Restore

4. Restore

• Once isolation is completed, the restoration process is carried out and a restored image is uploaded as proof of 
completion.

• The uploaded image helps verify that the equipment has been safely returned to normal operating condition.



LOTO Restore Mail

After restoration is accepted, privileged users will receive email notifications.



LOTO Workflow- Summary
5. Summary

In the Summary section, users can view a complete overview of the LOTO process, covering all stages from request to 
restoration.



LOTO Creation Form

In the LOTO creation form, users do not need to review the request and can directly proceed with the LOTO workflow 
steps.



Management Dashboard For LOTO

Management dashboard users can view active and awaiting LOTO requests, along with various chart views based on 
status, isolation types, and unit-wise distribution.



LOTO Summary Report

In the LOTO Summary, users can view LOTO details in a grid format and have options to filter, and export data to PDF and 
Excel.



Global Settings- Custom Headers

In Global Settings, users can customize columns by specifying custom names, order, and visibility, and these settings will 
be reflected in the LOTO List.



Global Settings- Type List

In the Lock Type List, users can configure lock types, which can be used in the authorization step.



LOTO Asset Security

• In Asset Security, privileges for the LOTO module can be assigned based on assets, including request, review, perform, 
approve, and sub-asset access.

• These permissions ensure that only authorized users can carry out specific LOTO actions on selected assets, maintaining 
proper control and safety. 



LOTO Report Custom Columns

In Global Settings, users can customize columns by specifying custom names, order, and visibility, and these settings will be 
reflected in the LOTO Report.
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